
 
 

 

  

Validation of Training Credits not listed in the catalogue 

(External training courses) 

  

Welcome to PhD! 

 

During your doctorate, you are required to obtain 60 training credits in order to defend 

your thesis. For joint-supervision (cotutelle) doctoral students, 30 credits are required. 

 

These 60 credits may be accumulated in different ways, as long as they adhere to the 

Graduate School’s credit allocation principles (as approved by the Graduate School 

Council on 3 June 2022). 

This guide explains how to validate credits for training courses not listed in the catalogue 

(External training courses)1. 

 

1. External training courses 

Trainings not listed in the catalogue refers to external training not listed in either the 

Graduate School or Doctoral College catalogues but are related to your thesis. 

 

These may include: 

• Training courses you attended. 

• Scientific activities such as seminars, conferences, study days, MOOCs, etc., which 

you attended and/or contributed to. 

 

These activities are credited according to the Graduate School’s credit allocation 

principles. 

 
1 For validating trainings listed in the catalogue, please refer to the corresponding document. 
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ATTENTION: Requests for credits validation must be submitted before 30 June each 

year, covering the period from 1 July to 30 June. 

No requests submitted after 30 June will be processed. 

 

2. How to declare an external training course 

The “Declaration of external training courses” section is accessible from your ADUM 

personal account under the “Training” tab. 

 

 

 

 

 

A. How to declare ? 

When clicking on “Declaration of external training courses”, a page appears with 

three different sections. 

 

i. First section  

In this section you should complete all fields marked with a red asterisk  

(mandatory fields). 
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ii. Second section  

In this section you should select as accurately as possible the skills acquired through 

the training. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

iii. Third section 

In this section you should upload supporting documents by clicking “Choose a file” 

 

 

 

 



Page 4 sur 5 | External Training Credit Validation Tutorial 

 
 

 Supporting documents vary depending on the type of training, seminar, or scientific 

activity. 

Only one PDF file must be uploaded, containing all supporting documents. 

 

For exemple if it is: 

• A training course: you should submit a certificate of completion + attendance 

certificate countersigned by your thesis supervisor. 

• Seminar (if only attending): you should submit an attendance certificate 

signed by the organizer and countersigned by your thesis supervisor. 

• Presenting at a seminar or organizing a seminar: you should submit the 

programme of the seminar showing your name + attendance certificate 

countersigned by your thesis supervisor 

• Winter or summer school: you should submit a certificate issued by the 

organizer + attendance certificate countersigned by your thesis supervisor 

• Other type of requests: you should submit an attendance certificate 

countersigned by your thesis supervisor + any document supporting your 

activity. 

You can find the attendance certificate on SESAM Graduate School website. 

  

The SESAM Graduate School reserves the right to request additional supporting 

documents at any time through the ADUM platform’s email system. 

 

B. Submission and Validation 

 

After uploading your supporting documents, do not forget to save and send your request 

for validation. 
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The Graduate School will process requests as quickly as possible. 

Please check your email regularly to ensure no requests for additional supporting 

documents have been sent. 

 

Important: If you do not respond to a request for additional documents within one year, 

your request will be deleted. 

 

For more information, please direct your questions to: ed.sesam@univ-lille.fr 

 

 

 

EG SESAM : 

Métro Cité Scientifique 

Bâtiment SH1, bureau 17 

59655 Villeneuve d’Ascq 
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